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ENGLISH LANGUAGE 

Write an essay titled “ Things the older Generation can learn from  Modern Youth. (200 – 250 

words).  

 

 

INFORMATION & COMMUNICATION TECHNOLOGY (ICT) 

a. Using a word processor, typeset the following passage with 12 point Tahoma font: 

 

Elements of Data Processing 

The main purpose of this subject is to provide the required knowledge and business programming 

skills for you to effectively use data processing system and manage the data processing department 

of an organisation. Basic concepts of data processing, required computer systems, personnel, tools 

for developing data processing application and basic programming skills are also covered in this 

study material. This will be achieved through the following: 

- Aims Student should be able to: 

- Explain data processing concepts, system, personnel and tools. 

- Describe data processing techniques. 

Acquire skills for developing, implementing and managing data processing system. 

 

b. Format the passage as stated below: 

i. Heading of the page: apply a 16-point font-size in upper case form; bold, centralize 

and underline it. 

ii. Body of the passage: change the line spacing to 1.5; align, justify. 

iii. Create a bulleted list type of your choice for the next under “Aim” and format 

as follows: explain the data processing concepts, systems, personnel and tools, 

acquire skills for developing, implementing and managing data processing system. 

iv. Using the header tool, insert your full name. 

v. Save the work as PROCESSING and print. 

 
ECONOMICS 

1a. Draw The ORGANOGRAM of Thames Valley College from your Purview of Division of 

Labour and Specialization starting from the top management level to the least. 

b. Hence analyze the intrinsic importance of this organogram to the smooth running of your 

school. 

 

VISUAL ART 

Draw a well assembled cups with set of cutlery, stylishly arranged in a basin. 

NOTE: Sketch pads, postal colour, sable brushes, Fabric, dye stuffs and chemicals 

 


